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FACT SHEET #4 – Guidelines for the Written Thesis 

I. FORMATTING – All theses should be formatted according to the following: 
 

• Thesis should be well-written with correct grammar and clear labeling of sections, diagrams, tables, 

and equations. 

 

• Margins should be set at 1 inch. Text should be in 11pt Times New Roman or Arial font. Line spacing 

should be set at 1.5. Printing should be double sided 

 

• Number all pages in the bottom center, starting with the first page of the Introduction as page 1. 

Preceding pages, including Table of Contents, Acknowledgements and Abstract, should be numbered in 

lower-case Roman numerals. Do not include a page number on the Title Page, although this is counted 

as page i. The first numbered page is the Table of Contents and it should be numbered ii. 

 

• A minimum of 35 sources should be documented using in-text citations in the APA format unless 

directed otherwise by your adviser.  The Purdue Online Writing Lab 

(https://owl.english.purdue.edu/owl/resource/560/02/) is a great online resource for those of you 

that are unfamiliar with the APA format. 

 
 
II. ORGANIZATION – The following is a general format that applies to the majority of senior comps.  
Students who decide to use an alternative report structure should have their formats approved by 
their primary adviser. 
 

1. Title Page – Contains your department, your name, the names of your first and second reader, and 

the date of project completion in addition to your thesis title.  Please use the department’s Word 

template (http://sitesmedia.s3.amazonaws.com/envsci/files/2015/04/titlepage.doc) to format your 

senior project title page.  Save the Word document onto your computer, and then type over the example.  

Replace every area that is italicized – but use regular typeface. 

 

2. Table of Contents – Lists the numbers and titles of all thesis sections, and the page numbers on 

which each section begins. The References section, together with any appendices, figures, and tables 

should also be listed here. 

 

3. Acknowledgements – If you wish, you may thank mentors, family members, and others who have 

been influential to you in the writing of your thesis. This section is voluntary and may be omitted. 

 

4. Abstract (200-250 words) – A brief paragraph which overviews the problem, approach, and main 

conclusions of your research.  Please use the department’s Word template 

(http://sitesmedia.s3.amazonaws.com/envsci/files/2012/02/abstractpage.doc) to format your 

abstract.  Save the Word document onto your computer, and then type over the example.  
 

5. Introduction (1000-1500 words) – Provides the reader with the background information they will 

need to understand your project and clearly states goals or objectives of your project.  Make sure to 

discuss the following: 

a.   Introduce your goal or problem and provide any necessary background information to help the 

audience understand the motivation for your project.  

https://owl.english.purdue.edu/owl/resource/560/02/
http://sitesmedia.s3.amazonaws.com/envsci/files/2015/04/titlepage.doc
http://sitesmedia.s3.amazonaws.com/envsci/files/2012/02/abstractpage.doc
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b.   Introduce past studies and other information that will help the audience understand your research 

approach, your analysis, and how your findings relate to the existing body of knowledge surrounding 

your topic. 

c.   Clearly state the goal of your project or the hypothesis being tested.  Be sure to define your research 

or goal narrowly so that your reader can know exactly what information they will gain from your 

analysis. 

 

6. Methods (500-1000 words) – The methods sections provides the reader will all of the information 

that they would need know in order to reproduce your study. 

a.   Introduce the set of research tools and techniques that your will use to try and produce information 

for your analysis. 

b.   For each of those tools/techniques describe exactly what they are and how you used them. 

c. Be sure to discuss exactly what information you hope to extract from each research strategy you 

employed and how you plan to interpret or use that information. 

d.   Your experimental design should be appropriate to the questions being asked. Have adequate 

repetitions and controls. 

 

7. Results (500-1000 words) – Should be an organized presentation of your findings conveyed via 

figures and tables. 

a.   Analyze any information statistically or otherwise but save any interpretation of the results for 

your discussion section.  

b.   Tables and figures should have self-explanatory titles, and should be on a separate page. Figure 

legends occur below the figure and Table legends above the table.  
i.   Lengthy tables of raw data should be placed in an appendix. 

ii.   Be sure that they are well labeled. Tables and figures must be clear enough so that the 

reader can understand the data in them without referring to the text. 

c.   Provide any necessary assistance to the reader to show her/him which results and relationships you 

plan to consider in your discussion. 

 

8. Discussion (1500-2000 words) – Should contain your interpretation of your results and major 

conclusions. 

a.   The investigator should discuss his/her results with regard to the hypothesis, problem, and/or goals 

posed in the Introduction. The conclusions should logically follow from the results. 

b.   Use appropriate supporting or contradictory literature to put your results in perspective. This is 

not, however, a review of everything you know about the subject. 

c.   Recognize any significant weaknesses or limitations in your study should be made. 

d.   You may wish to suggest further research to clarify some of the unanswered issues related to your 

problem. 

 

9. References (Minimum of 35) – All references cited in the text of your thesis are to be listed in 

alphabetical order as specified by the APA guidelines. List only the references that you cite, and visit the 

Purdue Online Writing Lab (https://owl.english.purdue.edu/owl/resource/560/02/) for more detailed 

formatting guidelines. 

 

https://owl.english.purdue.edu/owl/resource/560/02/

