Allegheny College Student Job Description Form

Position Title: ___________________________________________________________________________

Department: _____________________________________   Supervisor: ____________________________

# of positions 


# of hours per week

available: ________ 

per position: ________  
Account #: _____________________________

Brief Description of Responsibilities: ________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________


Please check all the desired personal characteristics that apply to this position:

___dependable

___works well under pressure

___strong communication skills

___punctual
___maintains confidentiality

___strong verbal communication

___assertive
___enjoys working with people

___has traveled abroad

___creative
___enjoys working with children

___willing to work mornings

___outgoing
___enjoys working with elderly

___willing to work evenings

___highly motivated
___works well independently

___willing to work weekends











___willing to work off-campus

Please check all tasks and/or desired skills that apply to this position:

___academic research
___statistician



___audio equipment operation

___tutoring
___certification as lifeguard

___video equipment operation

___teaching/lab instruction
___CPR training



___graphics/display experience

___language:
___athletic trainer



___photography

    ______________
___monitor




___equipment repair

___data entry
 ___valid PA drivers license

___telephone protocol

___data retrieval
___physical labor



___typing 40+ wpm

___word processing
___painting




___filing

___database experience 
___grounds care



___copy machine

___spreadsheet
___theatre set construction


___scheduling

___computer repair
___costume/sewing



___news writing

___programming languages:
___waiting tables



___proofreading

   _______________
___dishwashing



___background research

___computer platform:
___running cash register


___shelving books

   _______________
___handling money



___mending/binding books

___operating system:
___bookkeeping



___book processing

   _______________
___catering




___Dewey Decimal System

___knowledge of Allegheny
___cooking




___data base searching

___supervisor of others
___inventory
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